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IHonoxenue
0 IKOJbHOM 0MO0JM0OTEe4YHOM (PoHIe YUeOHNKOB, MOPsiAKe ero (popMHUpPOBAHUS,
yuera, HCIO0JIb30BAaHUSA U 00ecredeHnsl COXPAHHOCTH
MYHHIIATIATHFHOTO OF0/PKETHOTO 00IIe00pa30BaTEIFHOTO YUPEIKICHUS
OCHOBHOM 00111€00pa3oBaTeIbHOM MIKOJIBI No2 1
cesbekoro nocenenus «llocenok I'epou»
BepxHeOypenHCKOro MyHHUIMITAIBHOTO paifoHa
XabapoBcKoro Kpast

1. O01mue moI0:xKeHUS

1.1. Jaunoe Ilonoxenue pa3zpaborano B coorBercTBUU ¢ DenepanbuHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanum» ¢ uzMeHeHusimu Ha 29 nexabps 2022
rona, ®3 ot 29.12.94 Ne 78-03 «O Oubnuoreunom nesne» B pemakuuud ot 11 wmrons 2021 r.,
[Ipukazom MunuctepctBa KynsTyphl Poccuiickoit denepanuu ot 8 okts6ps 2012 roga N 1077
«O0 ytBepxkaenuu Ilopsaka yuera JOKYMEHTOB, BXOSIIMX B COCTaB OMOIMOTEYHOro (poHAa» ¢
u3MeHeHussiMu Ha 2 Qespans 2017 roma, Ilucemom MunuctepcTBa 00pa3oBaHHs W HayKd
Poccwmiickoit @eneparuu ot 08.12.2011r. Ne M/I-1634/03 «OO6 uCHonb30BaHUM YYCOHHKOB B
o0pa3oBaTeNnpHOM TMpOIECCe», a TaKKe YCTaBOM O0pa30BaTeIbHOW OpraHu3alud U APYTUMHU
HOPMATHBHBIMM  INpaBOBbIMH  akTamu  Poccumiickoii ~ denepanuu, perIaMeHTHPYIOMUMHA
JEeSTeNbHOCTh OPraHU3aIUi, OCYIIECTBISIIONINX 00pa30BaTENbHYO A€ATEIbHOCTb.

1.2. Hacrosmmee IlomokeHne o mIKOIbHOM OubmunorednoM ¢ounae (mamee — IlomoskeHue)
orpezenseT NOpsSAOK ydyera 6ubnmuoTedHoro ¢poHaa u MexaHu3M (GOPMUPOBAHUS, COXPAHHOCTH U
NpPEIOCTaBICHUsI B TIOJIb30BaHHE Y4YEOHUKOB, Y4YeOHBIX TOCOOWH, y4eOHO-METOAMYECKUX
MaTepuanoB OOydarommMcs 00pa30BaTeIbHONW OpraHW3aluH (J1ajgee — IIKOJa), OCBaWBAIOIIUM
OCHOBHBIE 00pa3oBaTeNbHBIE MPOTpaMMBI B TIpeaenax (eaepalbHBIX TOCYTapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKKe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pazoBaTenbHON e TEIHHOCTH.

1.3. [TonsTus, ucnons3yemsie B [lonoxennn:

Yueonuk — yueOnoe uzganue, cogepxailiee CUCTEMaTHUYECKOE U3JI0KEHNE Y4eOHOM AMCLUIUINHBI,
COOTBETCTBYIOIIIEE YUeOHOM mporpaMme U OPHUIHATBFHO YTBEPKIEHHOE B KAUECTBE JAHHOTO BHJA.
MoskeT OBITh PEACTABIICH B TICYATHOU U DJICKTPOHHOH (opMe.

Yueonoe nocooue — yueOHoe wu3naHue, AOMONHSIONIEE WM 3aMEHAIONIEE YAaCTUYHO, WIIH
MIOJTHOCTBIO YY€OHHK, OQHUIMATBHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BHJIA.

Pabouas mempaopr — yuebHOe TmocoOue, UMeroIee ocoOblil AMJAKTUYEeCKHil ammapar,
CIIOCOOCTBYIONTUI CaMOCTOSATEIHLHOU paboTe 00yJaromerocs HaJy OCBOCHHEM YYeOHOTO MpeMeTa.
Yueono-memoouueckue mamepuansl — COBOKYNIHOCTh MAaTepUaloB, B TIOJHOM OO0beMe
oOecreunBaroOIIMX MpernojaBaHie AAHHON AMCLUMIUIMHBI (aTJIachl, KOHTYPHbIE KapThl, IOYPOUHOE
IUTAHUPOBAaHKE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHbIE U3AaHUs, paboure MPOrpaMMBbI U T.J.).
Cpeocmea o00yueHuss u eocnumanus — Jpyrde WCTOYHHKH y4eOHOW WH(pOpMAIH,
npenocTaBisieMble 00yJaroIMMCs B X0/Ie 00pa30BaTeIbHON JeSITENbHOCTH.

1.4. Llenbto Hactosimero IlomoskeHus sBigeTCs CO3JaHHE YCIOBHM [ MaKCHMaJIbHOIO
obOecrieueHns y4yeOHOH mHUTEpaTypoll OOYYaloOUIMXCs IIKOJbI, MOBBIIICHHE OTBETCTBEHHOCTU
NEearorn4eckoro KOJUIEKTHBA U CEMbH 3a IPAaBUIIbHOE, PAllMOHATIBHOE UCIIOIb30BaHUE HIKOJIBHBIX
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yu4eOHUKOB, OpraHuzanus paboTbl cpeau OoOyyaromuxcs U UX PpOAUTeNedl Mo BOCIUTAHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOLIEHUS K YUCOHHKY.

1.5. Yyer nokymMeHTOB OHOIMOTEYHOTO (hOHJA ABISAETCS OCHOBOM OTYETHOCTH M IITAHMPOBAHUS
NeSTeNIbHOCTH OUOIMOTEKH, CITIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAaHHOCTH.

2. ®opMupoBaHue (poHIa YHeOHMKOB U MOPAIOK yueTa (pOHAA y4eOHO JIuTepaTyphl
2.1.  KommiekTtoBanue yueOHOro ¢poHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix denepanbHbIX MepeuHell yueOHMKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BAHUIO MPU
peanu3ali  UMEIOIIMX TOCYIApCTBEHHYIO aKKPEAMTAIMI0 00pa3oBaTeNbHBIX IMPOrpaMM
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIETo, CpeaHero oOmero oOpa3oBaHUs, TIepeYHei
OpraHu3alif, OCYIIECTBISIONMX BBIMIYCK Y4e€OHBIX IOCOOMH, KOTOpbIE JOMYyCKAlTCs K
WCIOJIb30BAHUIO NP pealin3allii UMEIOIIUX TOCYJapCTBEHHYIO aKKpeIUTAI0 00pa30BaTeIbHbBIX
nporpaMM. ExxeroiHo yTBep:kIaeTcs nepedeHb yueOHUKOB U y4eOHBIX TocoOuii 00pa3oBaTebHON
OpraHH3aIiHy.
2.2. OO0pa3zoBareinbHas OpraHU3aIMs CaMOCTOSTEIbHA B BBIOOPE U ONPEICIICHUH:
* KOMIUIEKTAa Y4eOHMKOB, Y4Y€OHBIX NOCOOUH, y4eOHO-METOJIMYECKHX MaTepHalioB,
o0ecreynBaoIuX MpernoiaBaHle yueOHOro npeaMeTa, Kypea, JUCIUIUINHBL (MOIYIIs);
« cpeactB oOydeHuss M BocnuTaHusA. BpiOop cpeAacTB 00y4eHHS U BOCHUTAHMS
omnpenensercss cnenudukoi conepxanus u (GopMON OopraHuzanuu 00pa30BaTENbHON
JeSITEIbHOCTH.
2.3. Ilomomnnenue yuebHOro QoHAa obecreuynuBaeTcs 3a CYET CpeAcTB (heaepanbHOro,
PErHOHAIIBHOTO, MYyHHUIMMNanbHOro OromkeroB (cT.35, mn.2 @enepanpHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~®exnepaunu»); UHBIX UCTOYHHUKOB, HE  3allPEUICHHBIX
3akoHoAarenbcTBOM P®d, B T.u. 0e3BO3ME3THOrO MOXKEPTBOBAHUS (UBMUECKUMHU W/WIH
IOPUIMYECKUMU JIMLIAMHU.
2.4. B menax obecrnieueHus: o0yyaronmxcs yueOHUKaMu, Y4eOHBIMU TOCOOUSMH IIKOJIa MOXKET
B3aMMO/ICHCTBOBATh C JIPYTMMHU 0011e00pa30BaTeIbHBIMU OPraHU3alUsAMH paiioHa, YIpaBlieHHEM
oOpazoBaHwUs.
2.5. HenocpencrBeHHOE PyKOBOJCTBO M KOHTPOJIb PaOOThI MO CO3AAHUIO M CBOEBPEMEHHOMY
MOTMOJHEHUIO  OMOIMOTEYHOro  (OHJA HIKOJBHBIX Y4YEOHHUKOB  OCYILIECTBISIET JAUPEKTOP
00pa3oBaTeNbHON OpraHU3aAIHH.
2.6.  JlomyckaeTcsi HCMOJB30BaHHWE YyYEOHO-METOIWYECKUX KOMIUICEKTOB, BXOMSIIUX B
@denepanbHblii  MepeyeHb Y4eOHMKOB, COIVIaCOBaHHBIX Ha [legarormueckoM coBeTe U
YTBEPKACHHBIX IPUKA30M JUPEKTOPA HIKOJIBI.
2.7.  Hns >d¢pexTUBHON OpraHu3alui 00pa3oBaTeNbHON JESTEeIbHOCTH UCIOIb3yeTCsl yueOHo-
METOAMYECKOE 00eCredeHNE U3 OAHOU MPEAMETHO-METOUICCKOM JIMHHUH.
2.8.  IIponecc pabotsl o hopMupoBaHuio GoHAA YUeOHOH JIUTEpaTypbl BKIOYAET CIEAYIOLINE
JTarnbl:
® paboTa MEAAarorMyeckoro KoJulekThBa ¢  DenepajabHbIM  IEpPeYHEM  y4eOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K UCIOJIb30BaHUIO B 00pa30BaTEIbHBIX OpraHU3aIHsiIX;
® TOArOTOBKA CIHCKA yYeOHUKOB, IJIAHUPYEMBIX K HCIOJIB30BAHUIO B HOBOM Y4€OHOM ToJly;
® [pelroCTaBlieHHWE cIUCKa Yy4yeOHuUKOB IlemarormueckoMy COBETy Ha COIJIacCOBaHUE U
YTBEPKACHHUE;
® JIMarHOCTHKA YPOBHS OOECTIEUCHHOCTH OOydYaromuxcs Y4eOHOW JMTepaTypodl Ha
CJICAYIOUIMHA y4eOHBINH IO B COOTBETCTBHUHM ¢ KOHTUHT€HTOM OOYYaroIMXcs, COCTABICHUE
MEePCIIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/A;
* odopmieHne 3aKa3a y4eOHHKOB M y4eOHBIX MMOCOOMH B COOTBETCTBUHU C YTBEPXKIACHHBIM
CIMCKOM Y4eOHUKOB U TUIAaHOM KOMILJIEKTOBAHMUS;
® T[poBeJEHHE ayKIMOHAa M 3aKIIOYEHHE JOrOBOpa C MOCTABIIMKOM O 3aKylKe y4yeOHOU
JUTEPaTyphL;
® [IpUEeM U y4YeT BHOBB IOCTYNMBIICH yueOHOH TUTepaTyphbl B OUOIHOTEKY.
2.9. bubnuoteuHblii (OHA IIKOJBHBIX YUYEOHHKOB YYHUTHIBAETCS M XPAHUTCSA OTIEIBHO OT



OCHOBHOTO ()OH/Ia MIKOJIbHOM OUOIHOTEKH.

2.10. K oéubruomeunomy ¢pondy yueonoun aumepamypor (yueOHOMY (OHIY) OTHOCSTCS
yueOHUKH, yueOHble TocoOusi, opdorpadudeckue cIoBapu, MaTeMaTnyeckue TabIulbl, COOPHUKU
yIpakKHEHUH ¥ 3a/1a4, TIPAKTUKYMBbI, KHUTH JUIS YTCHUS, XPECTOMATHH, padodyure TeTpaIu, aTiachl,
KOHTYpHBIE KapThl B TII€4aTHOM M D3JEKTPOHHOM BHJIE, COJEp)KaHUE KOTOPHIX OTBEYaeT
TpeOOBaHUSAM TOCYIapCTBEHHBIX 00Pa30BaTEIBHBIX CTAHAAPTOB, (elepatbHBIX TOCYAaPCTBEHHBIX
TpeboBaHuil, 00pa30BaTENbHBIX CTAHAAPTOB U CAMOCTOSITEIHHO yCTaHABIMBAEMbIX TPeOOBaHUM,
OpraHu3aIusIMH, OCYIIECTBISIOLIUMU o0pa3oBaTeNbHyl0  JESTENbHOCTb, OecriaTHO
NPEJOCTABISAIOTCS B IOJIb30BAaHHE HAa BpeMs MONY4YeHHsS OOpa3oBaHMsA YYEOHMKH U y4yeOHbIe
mocodusi, a Takke Y4eOHO-METOAMYECKHE MaTepuaibl, CpeiCTBa OOY4YeHHs] M BOCHUTAHMS.
o0ecreynBaomuX MPEeMCTBEHHOCTh M3Y4YEHHs JTUCHMIUIMH W CHUCTEMAaTH3HPOBAHHBIX IO
00pa3zoBaTeNbHBIM 00JIACTSIM.

2.11. JlokyMeHTHI, BKJItOYaeMble B (GoHA OuOIMOTEeKH, Mapkupyrorcs. IIpu 3Tom MOryT OBITH
WCTIOJIb30BaHBI IITEMITCH, KHIDKHBIC 3HAKH, WHIWBHyaJIbHBIC HITPUXOBBIC KOMBI, IPYTHE BHIBI
MapKHUPOBKH.

2.12. JIokyMeHTbl MOCTYMalOT B OHOIMOTEKYy M BKJIIOYAIOTCS B OuOnIMOTeuHbI (oHA B
pe3yabTaTe TMOCTaBKH 00s3aTENbHOTO SK3eMIUIsIpa, IMOKYNKHU (TOAMUCKH, OOMEHa, IapeHwus,
MOKEPTBOBAHMUS, KOMHPOBAaHWUS  OpPUTHHAIOB W3  ¢oHmaa Oubmmorekn). JlOKyMEHTHI,
HOJTOTOBJICHHBIE K TpueMy B OMOIMOTEuHBIH (DOHJ, MOJBEpraroTcs NEpBUYHON 00paboTke U
WH/IUBUAIYATbHOMY YUETY.

2.13. JloKkyMEHTBl NPUHMMAIOTCS IO INEPBUYHBIM YUYETHBIM JOKyMEHTaM (HaKJIaJHas, aKT),
BKITIOYAFOIIIUM CITUCOK MOCTYTUICHHH.

2.14. TlpueM JOKYMEHTOB, MOCTyHAaroOIMMUX B OHONIMOTEKy Oe3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3THOM OCHOBE (00sI13aTeNbHBIE 3K3EMIUISPHI, JTEMO3UTHBIE IK3EMIUISPhI MEXTyHAPOIHBIX
OopraHuzaiuii, 0e3BO3ME3/HbIe MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHHUKOB),
oopmIIsieTcss aKTOM O IpUeMe JOKYMEHTOB.

2.15. IlpueM IOKYMEHTOB, IOCTYMAIOMUX B OMOTUOTEKY OT IOPUIUUECKOTO0, (PU3UUECKOro JIHLA
B BHJIC JIapa C yKa3aHUEM €ro HazHA4YeHUs JIJIs TTOTIOMHEHUsT OubmroreuHoro (Goxaa, opopMisieTcs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUU ¢ I paskmaHckuM konekcoM Poccuiickoit deneparyn
(ct. 574, 582).

2.16. IlpueM HOKYMEHTOB OT 4YMTaTeJel B3aMeH YTEpSHHBIX M NPU3HAHHBIX PABHOLICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpHéMe IOKYMEHTOB B3aMEH YTEepsSHHBIX. B akrte
yKa3plBaeTcsl  (aMMiIMs, WHUIMAIBI 4YMTaTels, CBeIeHHs 00  yTepsHHBIX  HM3JaHUAX
(perucTpalmoHHBIA HOMEp, KpaTkoe Oubamorpaduyeckoe OnvMcaHue W3JaHus, 1IeHa) CBEICHHS O
OPUHATHIX U3AaHUAX (KpaTkoe Oubnuorpaduyeckoe onvucaHue U3aHus, IIeHa), MOMUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17.  VYuér 6ubmmoreyHoro QGoHaa y4eOHOH IuTepaTypbl OTpa)kaeT MOCTYIJICHHUE, BBIOBITHE,
o0mryro Benmn4yuHy (GOHIA YYEOHHKOB, W CIIY)KAT OCHOBOW €ro TPaBWIBHOTO (hOpMHUPOBaHMUS,
IIEJIEBOTO MCIIOJIb30BAHMSI U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HAJIUYHEM M JABHKCHHEM
y4eOHUKOB.

2.18. TIlpomecc yuyera 6ubmmuoredynoro (oHma y4eOHHKOB BKIIOYACT: MPHUEM, IITEMIICICBAHUE,
PETUCTpAIHIO MOCTYIJICHHUS, PacTIPEeIeIICHUs 10 KjlaccaM, BBIOBITHS, a TAaKXKe MOJIBEJCHUE UTOTOB
JBYDKEHUS (POH/IA U €TO MIPOBEPKY.

2.19. Bce omeparnuu 1o y4eTy MPOU3BOIATCS 3aBEIYIONUM OMOIMOTEKOH, CTOMMOCTHBIM Y4eT
BezeTcsl Oyxrantepueil, oOciyxuBaromeil mkony. MHBeHTapu3anus yueOHOro (oHAa U CBepka
JAaHHBIX OMOJIMOTEKH U OyXTaJlTepUU MTPOBOAUTCS €KETOIHO.

2.20. VYuer yueOHOI JUTEpaTyphl OCYLIECTBISETCS IPYNIOBBIM criocoOoM u Benetcsa B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snektponHoMm Buge. KCVY ydeOHHUKOB XpaHHUTCS B
6ubIMOTEKE OCTOSHHO.

2.21. KCY cOoCTOWT U3 TpeX 4acTe:

Yacte 1. Iloctynnenue B ¢oHa. B 3Ty yacTh 3amuchiBaeTcst o0lee KOJIWYECTBO MOCTYMHUBIIMX
y4eOHUKOB M MX CTOMMOCTH C OOS3aTEIbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOIUTEIHLHOTO




nokymMmeHTa. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u ua€r 1o nopsiiky NoCTyIUIEHUH.
Yacte 2. BpiObiTue u3 Qonga. B 3Toil 4yacTu 3amuchIBarOTCS HOMEpa akTOB Ha CIHMCaHUE
y4eOHUKOB C yKa3aHUEM JaThl YTBEPXKICHHUS aKTa U OOLIEr0 KOJIMYECTBAa CIHHCAHHBIX YUeOHHKOB
Ha oOuryro cymmy. Hymeparus 3anuceil o BRIOBIBIINX U3AaHUSX U3 TOJa B TOJ1 MPOJOHKAETCS.
Yacte 3. Utorn ydera aprkeHHs (GOHAOB. B TpeTheil yacTu 3amMCHIBAIOTCS WUTOTH JIBHKCHHUS
dboHma YICOHUKOB:
« oO1iee KOJIMYECTBO MOCTYNUBUINX Y4EOHUKOB 3a TEKYIIUI roJl, HA CYMMY;
+ o0I1ee KOJIMYEeCTBO BBIOBIBIIMX YU€OHUKOB 3a TEKYIIHI roji, Ha CyMMYy;
« o0miee KOJIMYECTBO Y4YEOHMKOB, COCTOSIIMX Ha y4deTe Ha 1 sHBaps MOCIETYIOLIETo
rojia, Ha CyMMy.
2.21. VuapuBuayanpHbI (TPYNIOBOM) y4yeT y4eOHHMKOB OCYILECTBIISICTCSI B KapTOTEKE yyeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTouykax CTaHJapTHOTO pa3Mepa. Ha kapTouke ykasbIBaeTcs
perucTpaloHHbI HOMep, OubnHorpaduueckoe onucaHue y4deOHUKA, CBEICHUS O KOJIUYECTBE
MOCTYNUBIINX Y4eOHMKOB C yKa3aHHeM IeHbl. [Ipu HEoTHOKpPAaTHOM MOCTYIIEHUU yueOHMKa, He
UMEIOUIEM OTJIMYMM, KpOME TOAa W3JaHUS U IIEHbI, BCE IMOCTYIUIEHHS 3aHOCATCA Ha E€AMHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHUs, TO Ha HETO 3aBOJIUTCS HOBAs
kapTouka. KapTouku paccTaBisiOTCS B yUETHYIO KapTOTEKY I10 KjlaccaM, a BHYTPH KJIacCOB — IIO
npenmMeram. [locie crincanus Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KapTOTEKH.
2.22. YyeTHble KapTOUKH Y4YEOHHMKOB pPETHUCTpHpYIOTCci B <«OKypHaie perucTpaluu Y4YeTHBIX
KapTO4YeK OMOIMOTEYHOTO (POHJIA IIKOIBHBIX YUeOHUKOBY, KOTOPHIN BEIETCS MO 00pasily: HOMEp
0 TIOPSIZIKY, Ha3BaHUe, Kiiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. VYuery momjiexar Bce BHIBI y4YeOHMKOB W y4eOHbIX mocoOuii. Paboume Tterpasm,
JUJIAKTHYECKUe MaTephalibl, TaOJHIbl, TPOMUCH, KOHTYPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMU BpPEMEHHOTo Xxapakrtepa. Mx yder mpousBogutcs B «Terpaau ydera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHATBHIX NEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOJIUTCA 3aMMCh, MOATBEPKIAOIIAs,
YTO IMOCTYNUBIINE JOKYMEHTHI NPUHATHI B OMOIMOTEUHBIH (POHJ Kak B OOBEKT 0COOO IIEHHOTO
JIBUKUMOro umyiectna (naiee - OLJIN) win kak B 00bEKT MHOTO JABM)KUMOTO UMYIIECTBA.
2.25. IlepBuuHbIE y4eTHbIE JOKYMEHTHI, MMOATBEPKAAIONUINE (aKT MOCTYIUICHUS, MepelaloTcs B
OyXxrajTepuio /Ui BKJIIOUEHUS B yueT OnOInoTeuHoro GpoHpa.
2.26. ExexBapTanbHO, IpH ycloBuK u3MeHenus cocrasa OLJIU, ceenenus 06 o0mieM Koin4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOMMOTEYHOro (hoHIa, Kak OOBEKT 0Cc000
LIEHHOT'O JBMKMMOIO UMYILECTBA, IEPEAAOTCS YUPEIUTEIIIO.
2.27. BzaMeH YTEpsHHbBIX WIM HCHOPYECHHBIX Y4YE€OHMKOB MPHUHUMAIOTCS Jpyrue KHUTH,
HEOOXOJIMMBbIE IIKOJIE. YUeOHUKH, yTEepsIHHbIE W MPUHSATHIE B3aMeH, y4uThIBaloTCs B «TeTpaau
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeJe B3aMEH YTEePSHHBIX).
2.28. Ydyer BKJIIOYAET PETUCTPAIMIO TOCTYIUJICHUS JOKYMEHTOB B OuOMMOTEYHBIH (OHI, uX
BBIOBITHS U3 (OHJIA, UTOTOBBIE JaHHBIE O BeIU4MHE (00beMe) Bcero OnbimnoTedyHoro GoHaa u ero
HOJPa3IeNIOB, CTOUMOCTh (hOHA.
2.29. OcHoBHbIE TpeOOBaHUA, IPEIbABIASEMbIC K yUeTy OMOINOTeYHOro QoHIa:
s TIOJHOTA U AOCTOBEPHOCTh YUETHOM MH(pOpMAIINH;
*  OIEPaTUBHOCTH;
¢  JIOKYMEHTHUPOBaHHOE O()OPMIICHHE KaXXJIOTO MOCTYIJICHUS B (POHI U KaXJIOTO BBHIOBITHS
u3 GoHna;
*  COBMECTHUMOCTb IpHEMOB M (OpM Yydera, HMX HaAJSKHOCTh MpHU MapajuIeIbHOM
HCIIOJIb30BAaHNHN TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHOM TEXHOJIOTUI y4eTa;
*  COOTBETCTBHE HOMEHKJIATyphl MOKa3aTeiel yudeTa (OHAA aHAJOTHYHBIM IOKa3aTesIM
roCcyJIapCTBEHHOW OMOIMOTEYHOM CTATHCTHKHY.

3. Ilopsigok BbIAa4u U BO3BPAaTAa Y4eOHMKOB



3.1. Tlopsimox monb3oBaHMs y4eOHOHM JuTeparypoil ompenensercs Ilonoxenuem o 6ubnmoreke,
[IpaBunamu mosib30BaHusl OMOIMOTEKON U JaHHBIM [lomokeHneM.
3.2. K oOyuyaromumcs, OCBaMBaIOIIMM OCHOBHBIE 0Opa3oBaTeNbHBIC MPOrpaMMbl B Mpeiesax
(benepanbHBIX FOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCATCS:

« oOyuaromuecs, OCBalBaroIlKe MPOrpaMMy HauyaJIbHOTO 0011ero oOpa3oBaHus;

+ oOydaromnuecsi, 0CBauBaIOIINE MPOTPaMMy OCHOBHOTO OOIIIET0 00pa30BaHuUs,

+ oOyuaromuecs, OCBaBaroIKe MPOrpaMMy CpeaHero o0Iero oopa3oBaHusl.
3.3. llkoma OecruiaTHO o0OecrneynBaeT OOydYalOMUXCs Y4YyeOHHKaMH, Y4eOHbBIMM M y4eOHO-
METOJAMYECKMMU TOCOOMSIMM B COOTBETCTBUM C (ellepajbHbIM MEpeYHEeM Y4eOHHKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K MCIIOJIB30BAaHHUIO TIPU PEATH3aMd HMEIONINX aKKPEIUTAIHIO
0o0pa3oBaTeNbHBIX MPOTpaMM HAYaJIbHOTO OOILEro, OCHOBHOTIO OOIIEro, cpenHero oOIIero
oOpazoBaHusi B mpenenax ¢eaepalbHbIX TOCYAapCTBEHHBIX 00pa30oBaTEeNbHBIX CTaHIAPTOB.
Obecneuenne oOyyarOmMXCAd YKa3aHHBIMU M3JQHUSIMHU OCYIIECTBISIETCS 3a CUET HW3JaHMH,
uMermuxcs B GoHAE MKOIbHON OubmuoTexku. bubmuoTteunbiit GOH €XKETOAHO TOMOHICTCS
HEOOXOJMMBIMU yUCOHHKAMH, YIEOHBIMH U y4€OHO-METOUIECKIMHE TOCOOUSIMHU.
3.4. YuebHas nuTeparypa UCIOJIB3yeTCs HE MEHee 5 JIeT, HO MpU COOTBeTCcTBUM DeneparbHOMY
cranfapty u denepaibHOMY NepeyHIO0 Y4eOHHKOB MOXKET HCIOJNIb30BaThea 70 10 ner (mucbMo
MunuctepctBa oOpazoBanust 1 Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHuKM, y4yeOHbIe TOCOOMS M y4eOHO-METOJMUYECKHUE MaTepuaibl, HE0O0XOAUMBIE
oOydJaromumMmcsi JUIsi OCBOEHHS YYEOHBIX TNPEIMETOB, KypcOB, AMCUMIUIMH 3a MpeaeraMu
(denepanbHBIX TOCYAAPCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIC
MIpeICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleTsaM-uHBAIUAAM U JETAM C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMHU 3/I0POBbs, 00yUaromuMcs Ha
JIOMY IO OCHOBHBIM 00I1€00pa30BaTeIbHBIM MPOrPaMMaM C HCIOJIb30BaHUEM JAMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI Ha MEpPHOJ MOTydyeHHs 00pa30BaHUs YUEOHUKH MPETOCTaBISIOTCS
B I10JIb30BaHue OECIIaTHO.
3.7. YuebHuKH, yyeOHbIe TIOCOOUS M yueOHO-METOJMUECKUEe Marepuanbl (paboyue Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOJAMYECKUE MOCOOUs M T.M.) JUISl JIUYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBI PUOOpPETaoT camocTosATeNbHO. Ecnu naHHble M31aHUS UMEIOTCS B HAJTMYUM B (DOHIE
OMOIMOTEKH, YIUTENsI 00ECTICUNBAIOTCS UMH B €IMHUYHOM 3K3eMIUISIpe OECIUIaTHO.
3.8. YueOHuku, ydyeOHblE U y4eOHO-METOJIMYECKUE MOCOOMS MPEAOCTABISIOTCS OOYYaIOIIMMCS
LIKOJIbI B IMYHOE MOJIb30BAHUE MO0 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi cpok 00y4yeHHs OHU paccUUTaHbl. BTOPOi KOMIUIEKT yueOHUKOB MOKET ObITh BBIJJAH 110
3asIBJIGHUIO POJUTENIEH B CBSI3W C YXYAIIEHHWEM 370pOBbs 00ydYaromierocs IpH HaJIUYuu
CBOOOJTHBIX SK3EMIUISIPOB B OMOIHOTEKE.
3.9. Tlepen HayasoM yd4eOHOTO TOja OWOIMOTEKaph BBIJACT YYCOHWKHM Ha KJIACC KIACCHBIM
pykoBoauTensM 1-9 kiaccoB mo rpaduky, yTBEpkKIEHHOMY IUPEKTOPOM IMIKOJIbI. Bpiaaua
y4eOHOM IuTepaTypbl KJIACCHBIM PYKOBOTUTEISIM (QUKCHpyeTcss B «Bemomoctn BbImaum
y4eOHUKOBY» U OJTBEPHKIACTCS MOIMUCHIO KIIACCHOTO PYKOBOAUTEIIS.
3.10. OGyuatomiuiecs MIKOJIbI MOTYYalOT yUeOHUKU U yueOHble mocoOus u3 ponaa OMOINOTEKH Y
KJIACCHBIX PYKOBOAMTENEH B Haudaie yd4eOHOro roja. Brigaua yuyeOHUKOB M y4eOHBIX MOCOOMI
ponutensM 1-x kiaaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCS KJIACCHBIMU PYKOBOJIUTEISIMU
B «BesoMocTH BhIJauu U BO3BpaTa yUeOHHUKOBY» M MOATBEPKIACTCS JTUYHON MOJMUCHIO OJJHOTO U3
poauteneir oOydvaromierocss B 1 kiacce, a Bo 2-9 kimaccax — JUYHOW TOJAMUCHIO O00ydYaromIerocs.
«BenomocTy BBIZIaUM U BO3BpaTa YUeOHUKOBY» XPAHATCS OPUTHHANBI y KIACCHBIX PYKOBOJHUTENEH,
a koruu B Oubmuoteke. KnaccHble pykoBomutenu 1-9 kimaccoB mpoBoIsT Oecely-MHCTPYKTaxXK
oOyyaroImuxcs CBOEro Kiacca M HUX poAMTeNed (3aKOHHBIX TIpeACTaBUTENCH) O MpaBHUiax
10JI30BAHUS YUEOHUKAMHU.
3.11. B UCKIIIOYUTENBHBIX CIydasx oOydyaromuecs (IODKHUKH, BHOBb MPHUOBIBIINE, a TaKKe VIS
noarotoBku k OI'D, Ha neTHee 00y4eHUE) MOTydaoT y4eOHUKN y OuOanoTekaps. Y4eOHUKH 1is
noarotoBku k OI'D obyuaronmuMess 9-oro kjacca M BHOBb NMPHUOBIBIIMM BBIJAIOTCSA TOJIBKO MPHU



HAJIM4MU uX B Oubinoreke. Briaua HE0OX0AMMBIX Y4eOHMKOB Ha JICTHUH Mepro]] GUKCUPYETCS B
YUTATENLCKUX (POPMYIISIpax MO/ THYHYIO TIOIHCH 00yJarOIINXCS.
3.12. YyeOHUKHM MOTYT OBITh BBIJaHbI KaK HOBbIE, TAK U UCIIOJIb30BaHHBIC paHee. B Teuenue oqHoi
HeJIen 00yJaroIIrecs JOKHBI IPOCMOTPETh BCE YUEOHUKH M yU4eOHBIE TTOCOOMS, BEITAHHBIC UM B
auyHOe Tmonb3oBaHue. Ilpu oOHapykeHMM Je(EeKTOB, MEMIAIONMX BOCIPUATHIO Y4eOHOTrO
Matepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTAa) OOYYAIOLIUIICS WM €ro pOAMTENH (3aKOHHBIE
HpeACTaBUTENIN) MOTYT 00OpaTUTHCS B OMOIMOTEKY AJISt 3aMEHBI €ro APYTruM. Y UeOHUK MOXKET OBbITh
3aMEHEH IpH ero Hanu4yuu B oHae 6ubmuoreku. I1o ncteueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauyecTBY y4deOHMKa OMOTMOTEKOM HE MPUHHMAIOTCS, a OTBETCTBEHHOCTDH 3a
oOHapyxeHHble Je(deKThl B CIaBaeMbIX Yy4eOHUMKax HECeT TOT OOyYarouuiics, KOTOPbIH HMHU
HOJIH30BAJICSL.
3.13. B xonme y4eOHOTrO roja W MpH Mepexojie 00ydarmerocss B TEYCHHE y4eOHOTO rojaa M3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYI OpraHU3alio y4yeOHUKH, y4deOHble mocoOusi, paboune
TeTpagd M Yy4eOHO-METOAMYECKHE MaTepuaibl, NpPeJOCTaBICHHbIE B JHMYHOE I0JIb30BaHUE
oOyyaromuxcs, BO3BpallaloTcss B OMOIMOTEKy IIKOIbl. B ciyuyae mopuu wim yrepu ydyeOHMKA,
y4eOHOTO WM Y4eOHO-METOAMYECKOTO TMOCOOHs, MPEJOCTABICHHOTO OOYYarOIIeMyCsl B JIMYHOE
NOJIb30BAHUE, POJIUTENH (3aKOHHbIE IMPEICTaBUTENIN) 005S3aHBl BO3MECTUTH yIIepO M BEpHYTH B
O01OIMOTEKY HOBBIN YUEOHUK.
3.14. OGyyaromuecs BBITYCKHBIX KJIACCOB Mepes MOJyYeHHEM JIOKyMEHTa 00 OKOHYAaHUH LIKOJIbI
00s13aHbI TIOJTHOCTBIO PACCUUTATHCS ¢ OMOINOTEKON (TI0 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yuyeOHUKOB B KOHIIE Y4€OHOIO roJia OCYIIECTBIISIETCS 10 IpaduKy, COCTABICHHOMY
3aBenyrouiel OWONMOTEKOW W yTBEPKACHHOMY JUPEKTOpoM mikoijbl. [Ipuem y4yeOHUKOB
IIPOU3BOJUTCS:

« oT oOyuaromuxcsi 1 — 9 K1accoB - KIIACCHBIMU PYKOBOIUTEIISIMHU.
3.16. OOyuaronecss 00s3aHBI CAAaTh YYEOHWKM B IIKOJbHYIO OHONIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AUHBIM TPEOOBAHUSAM [0 UX UCIOIb30BAHUIO U COXPAHHOCTH.

4. Bbi0bITHE Y4eOHNKOB U3 0UOIHOTEedHOTO0 hoHIA
4.1. Cpok HuCIONIb30BaHUs yueOHUKA HE MEHEe ISATH JIeT.
4.2. BeiObITHE yueOHNKOB U3 (OoH1a OMOIMOTEKH MTPOU3BOIUTCS 110 IPUYUHAM:

« BeTxocTH (pU3HUECKUIl U3HOC);

¢ YCTapesoCTH IO COAEPKAHMIO;

« yrepe (C yKazaHueM KOHKPETHBIX 00CTOSITENbCTB yTEPH).
B akrte o BbIOBITHH (UKCHUPYIOTCS CBeACHHUA 00 ydyeOHHMKaX, MCKIIOYAaeMbIX TOJBKO MO OIHOMN
OpUYHHE.
4.3. Cnucanve y4eOHHKOB MPOBOAMTCS HE PEXe OJHOTO paza B roja. Ha Kakaelii BUI CIIMCAaHUS
(«Berxuey, «YcrapeBiie Mo COIEPKaHUIO», «Y TEPSHHbIC YUTATEISIMU») COCTABISIETCS aKT B 2-X
9K3EeMILIApax, KOTOPBIA MOJIMUCHIBAETCS KOMUCCHEH U yTBEPKAAECTCA AUPEKTOPOM IIKOJIbl. OauH
9K3EMIUIAp aKTa XpaHWUTCA B OuOIMOTEKe, APYroi mnepenaercs Moj paclucKy B OyXraiaTepHio,
KOTOpasi MPOM3BOAMT CHHUCaHHE ¢ OajaHca HIKOJbI YKa3aHHOM B aKTe€ CTOMMOCTH YYE€OHHKOB.
CriucanHple 1O aKTy YYEeOHHMKHM CHAIOTCS B COOTBETCTBYIOIIME OPTraHU3allMM IO 3aroTOBKE
BTOPUYHOTO CHIPbA. JIeHbI'M OT ciaul y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.
4.4. BpiObiTHE yueOHMKOB M3 (oHma OuOIMOTEKH OGOpMIIIETCS akTOM 00 HCKIIOYEHHH U
OTpakaeTcs B KHMI€ CYMMapHOrO ydera, a Takke B KapToTeke ydera yuyeOHHMKOB. BwiObiTHE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYMHBL: «MaTepHajl BpEMEHHOTO XpaHEHUS.
4.5. AxThl Ha criMcaHue Y4eOHMKOB BU3UPYIOTCS WICHAMHU KOMHUCCHM TIO COXPAHHOCTH (DOHIOB.
3aBU3UPOBAHHBIEC AKTHI YTBEPHKIAIOTCSA JUPEKTOPOM IIKOJIBI.
4.6. CrnucaHHble IO akTy Y4YeOHHKHM MOTYT OBITh HCIOJB30BAHbl Ui HW3TOTOBJICHUS
JTUIaKTUYECKOTO MaTepuana, Uil pecTaBpallMOHHBIX pabOT WM MEpeNaroTCs OpraHU3alMsIM IO
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAaXOISAIIUXCS B YIOBJICTBOPUTEILHOM COCTOSHHH,



HOCJIEe CIIMCAHMS MOXET BBIAABATHCS 0OyYaIOUIMMCS JUIS TIOATOTOBKU K dK3aMEHaM, MepeaBaTbCs
B yueOHbIEe KaOMHETHI WJIM UCIIOJIB30BaHBI JUIsl PEMOHTA APYTUX YUEOHUKOB.
4.7. XpaHeHue CIIUCAHHBIX Y4eOHUKOB BMECTE C JCHCTBYIOIIUMH 3alpeaeTcs.

5. Yder uToros aBu:keHusi 0M0,1M0TE4HOr0 (poHIA

5.1. Uroru nBwxenusi POHIOB MOJBOIATCS B KHUTE€ CyMMapHOTO ydera OMOIMoTedHoro (onma
(WU IpyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMONMOTEKE) HAa OCHOBAHWUHU JIaHHBIX
CyMMAapHOT0 y4eTa O MOCTYIJICHUU W BBIOBITUU JJOKYMEHTOB.

5.2. VIToroBble JaHHBIE UMEIOT YEThIpE OOS3aTENBHBIX IMOKA3aTeNs: COCTOSUIO HA HAYajlo roja,
MOCTYTHJIO 3a T'OJI, BEIOBLJIO 32 TOJ, COCTOWT Ha KOHEI] roja. MIToroBeie JaHHBIE MO SJEKTPOHHBIM
CETEBbIM YJAJCHHBIM JOKYMEHTAM MPEACTABISIIOTCA CIEIYIOIMMU TOKa3aTeIsiIMU YUYETHBIX
€IMHUIL. COCTOSIIO Ha Hadajo rojaa, ohOPMIICHO B JOCTYIl B T€UEHHUE TOJA, JOCTYM MPEKpPAIICH B
TEUYEHHE I'0J1a, COCTOMT Ha KOHEI] I'ojia.

6. IlpoBepka HaJIM4YUsA JOKYMEHTOB O0n0/1M0TEYHOr0 (poHIA
6.1. O6s3aTenbHAss MHBEHTAPU3AIUs IPOBOIUTCS B CIEAYIOIINUX CIyyasx:
* IIpY CMEHE MaTepHUaJbHO OTBETCTBEHHOTO JINLIA;
*  TIpH BBIABJICHUU (AKTOB XUIICHUS WU MIOPYU JOKYMEHTOB;
* B Cllyyae CTUXMHHOrO O€ICTBHs, NOXapa WM JPYTHX YpPE3BBIYAWHBIX CUTYaIH,
BBI3BaHHBIX IKCTPEMaJIbHBIMU YCIOBUSIMU;
« mpu nepeaaye ponna GUOINOTEKN WM €€ YacTH B apeH]Ly;
* TIpU peopraHu3alvy U JUKBUIAUUU OMOIHMOTEKH.
Jliist mpoBeieHUs IPOBEPOK TUPEKTOPOM 00pa30BaTEbHON OpraHU3allMyi Ha3HAyaeTcs KOMUCCHS,
B COCTaB KOMUCCHUH JIOJKEH BXOAUTD MPEACTaBUTENb OyXTalITEpPHH.
6.2. IlpoBepka ¢oHJa B IUTAHOBOM HOPSIJIKE OCYILECTBIISICTCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (poHIa WM €ro YacCTH 3aBEPIIACTCS COCTABIICHHEM aKTa O pe3yJbTarax
NPOBEICHUS MPOBEPKHU HAJIMUYUS JOKYMEHTOB y4yeOHOro (oHIa M MPUIIOKEHHEM K HEMY CIIHMCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTaHOBJIEHHOW mpuuuHe. B akte (uxcupyroTcs cBeneHus o
KOJINYECTBE:
*  JIOKyMEHTOB yueOHOro ()oH/a M0 JaHHBIM yueTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HAJINYMY;
*  JIOKyMEHTOB, OTCYTCTBYIOUIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAHOBJICHHON IPUYHHE.
B akre Taxke yka3plBarOTCS HOMEpP M JaTa akTa O IPOBENECHUU NPEABIAYLIEN IMPOBEPKU. AKT C
MPWIOKEHUEM CHHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTaHOBJIEHHOW NpHUYHUHE,
MOJITUCBIBAETCSA MIPEICEAATENEM U WIEHAMU KOMUCCUH U YTBEPKAAECTCA JUPEKTOPOM IIKOJIBL.
6.4. Ilpu BbIsIBIEHMM B Ipoliecce TMPOBEPKH (QOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMIl YOBITKM 110 HEJOCTa4ye CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/IATEIbCTBOM.

7. denonpou3BoaACTBO B OPraHM3aluu yuyeTa 0u0JIuoTeyHoro ponaga
7.1. Opranuzanusi paboThl C JOKYMEHTaMH 10 y4eTy OMOIMOTe4HOro (poHAa OCYIIECTBISETCS MO
MpaBWJIaM BEJICHUS JI€JIONPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYLIECTBIISIETCS YUeT, IOAJIEKAT IOCTOSHHOMY
XpPaHEHUIO KaK JOKYMEHTBI CTPOTOM OTYETHOCTU. [IOCTOSIHHO, 10 JWKBUAAIMH OHOIHMOTEKH,
XpaHATCSA PErMCTPbl HHAWBUIYAIBHOTO U CYMMAapHOTO ydeTa JOKyMEHTOB OMOiIMoTeyHoro Gonaa
(peFI/ICTpaHI/IOHHI)Ie KHUTH, UHBCHTAPHBIC KHUTH, KHUI'K CYMMAapHOTI'O y4€Ta, yquHBIfI KaTtaJior 1
KaTaJloTH).
7.3. B COOTBETCTBMM C MpPaBWIAMHM OPTraHU3alMU TOCYJapCTBEHHOIO AapXWMBHOIO Jena
YCTAQHABJIMBAIOTCS  CJEAYIOIME CPOKM XpaHCHHS JOKYMEHTOB, OO0ECIEUMBAIOIIMX YYET H
COXPaHHOCTH (hOHJIOB:

*  CONpPOBOJUTENIBHBIE JOKYMEHTHI (HaK/IaJHbIE, CUETa, OMMCH, CIMCKM Ha IMOCTYHAIOIIyIO

auTEpaTypy) — 3 roaa;



* TPUXOJHBIC aKThl HA JIUTEPATYpPY, MOIYUYEHHYIO OECIUIaTHO WM 0€3 CONPOBOAUTENBHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHra y4era JIMTepaTypbl, yTEpSHHON YUTATEIIMU U IPUHATOM B3aMeH, — 3 To/1a;
* aKTHl Ha CHHCAaHUEC KHUT WM TEPUOTUYECKUAX W3JIAHWH, YYETHhIE KapTOYKH, KHW)KHBIC
(opMysIpBl cICaHHBIX M31aHui — 10 ser.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHCHHS YUYETHBIC JOKYMEHTBHI TIOJUICKAT YHHUUYTOXKCHHIO B
YCTQHOBJICHHOM TIOPSIKE.
7.5. 1o oxoHuUaHUS ouepeIHOW MpoBepkH (HOHAA XPaHATCS aKThl O pe3yibTarax IMPOBEICHUS
NPOBEPKU HAJIMYUS JOKYMEHTOB OHMOIMOTEYHOTO (hOHMA.

8. Obecneyenne cOXpaHHOCTH OMOJIMOTEYHOT0 (POH/AA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocts (oHIa oOecreunBaeTcs CO3/JIaHUEM ONTUMAIbHBIX YCJIOBHM XpaHEHHs U
UCTIOJIb30BaHUs YUeOHHUKOB, a TAKXKe OXPAaHOM UX OT MOPYM U XUIIECHUH.
8.2. XpaHeHne y4yeOHHUKOB OCYUIECTBIISIETCS COIVIACHO NeHCTBYIOMMM MHCTpyKIusiM mo oxpane
TPy/a U MOKapHOI 0€301MacHOCTH.
8.3. ®oH yueOHUKOB PaCIIOIaraeTcsl U yYUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMI0 COXPAHHOCTH (OHAAa YUeOHMKOB BO3JIAaraercsi Ha
JUPEKTOPA LIKOJIBI U 3aBEAYIOLIET0 OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTb 3a COCTOSIHME M COXPAHHOCTb BBbIJIAHHBIX YUEOHHMKOB B TEUCHHE yUEOHOTO
roga HecyT oOyuwaroniyecs,, mHojb3ytoniecss 3TuM ¢GoHxoM. OHHM Ke, NpU HEOOXOIWMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B cimydae yrepu WM mopyu ydeOHHMKA POJIUTENH (3aKOHHBIE TMPEJACTABUTENIM) BO3MEIIAIOT
HaHECEHHBIH yI1epO B COOTBETCTBUH € ACHCTBYIONIUM 3aKOHOIATEILCTBOM.
8.7. B mensix KOHTPOJS 32 COXPaHHOCTHIO YYEOHHKOB 00ydaromuMucs 2 pasa B roj] (CeHTsOph U
amnpenb) OMOIMOTEKO MPOBOAATCS BHIOOPOYHBIE pEiiibl 1O MPOBEPKE COCTOSHUS YYEOHHKOB.
Caenenus o pe3yjpTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENS, TP HEOOXOAUMOCTH 10
3aBy4a 110 YBP. I1o pe3ynbraram npoBepKH COCTaBISAETCS aKT.
8.8. Kputepun mo mpoBepke COCTOSHUS YICOHHKOB:

*  HaJIWYME 3alIUCH O MPHHAJICKHOCTH yueOHMKa 00yJaromemMycs;

s HaJIMYME BCEX yYCOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

* Hanuuue 00JOKEeK Ha yueOHMKAX;

* BHEIIHUH BUJ yuyeOHHKA (OTCYTCTBHUE I'psI3U, HAIIHCEH, TOMITOCTEH, TOPE30B, PBAHBIX

CTpaHMII, IOBPEXKJICHUI MEPErIETOB B yueOHUKAX);
« it 1 — 4 xnaccoB - HaJM4Me 3aKIagoK.

9. [IpaBu/1a MOJIBL30BAHMS YUeOHUKAMMU JJIsl 00YYAKOIIMXCH U POIAUTeENei

9.1. Obyyaronyecs UMEIOT MPaBO IMOJy4yaTh YUEOHHMKH, MPEIyCMOTPEHHbIE 00pa3oBaTeNbHBIMU
MIporpaMMaMu IHIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 GoHaa ONOINOTeKH OecIIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS 00YYaroIMMCsI CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO, Ha Kakou
CpPOK OOYyYeHHsI OHH pacCUMTaHBI, Oe3 MpaBa TepeAadyn W TPoJNaXd. Bo3BpaT ydeOHHKOB
rapaHTUPYeTCsl POJUTEISIMU (3aKOHHBIMM MTPEICTABUTEIISIMU).

9.3. YueOHUKM MOTYT OBITh BBIIAaHBI KaK HOBBIE, TaK W HCIHOJb30BaHHbIE paHee. [IpoOiembl
HEXBaTKM YYEOHHMKOB pEIIAIOTCS depe3 OOMEHHO-pe3epBHbIN (HOHJ HIKOJ paiioHa (00JacTHOTO
LIEHTpA).

9.4. OOGyyaromuecst JTOJKHBI TMOJMMCATh KaXbli y4eOHMK, MOJy4YeHHBIH U3 (POHIA IIKOJIBHOM
6ubanorexu (yueOHbIN ToA, haMumus, UMs, KJIacc).

9.5. Y4eOHUK OIDKEH UMETh JOMOJIHUTENIBHYI0 ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Helb3s MHCATh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGOyuaromuecst 00s3aHbl BO3BpaIlaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHUZAE, IO
HE0OXOIMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHHMKH J0JKHBI BO3BpALIAThCs B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKU B KOHIIE Y4eOHOTO
rojia, 0 JICTHUX KaHUKYJI.



9.9. Beimyckuuku (9 kiacca) 00s3aHBI pacCUUTAThCS C OMOIMOTEKOM MO HMCTEYEHHH CpOKa
o0ydeHus (10 OTydeHHS aTTecTara).

9.10. OOyuatomuecs, BIOBIBAIOIINE B TEUEHHE YYEOHOT0 roja, 00s3aHbl CAaTh YUYEeOHUKHU Mepe
MOJIy4€HUEM JOKYMEHTOB.

9.11. B cnyyae nop4u WiM yTepH yueOHUKOB oOyuarommecs: 00s3aHbl BO3MECTUTh UX HOBBIMHU HITH
PaBHOIIEHHBIMU TI0 COTJIACOBAHHIO C 3aBEAYIOIUM OUOITHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb TIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuJaromuecsi, Tak ¥ UX POJAUTENH (3aKOHHBIE NPEJACTABUTENH).

10. TpedoBaHus K HCIOJIb30BAHMIO M 00€CIIEYEHHIO COXPAHHOCTH Y4eOHHKOB

10.1. Obyuatomuecs: 00s13aHbI OEpeKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYCKaTh UX 3arpsA3HEHUs
Y TIOpYH, MPUBOJALINX K MOTEpe MH(POPMALINH, YXYIIIAIOMINUX y10004UTaeMOCTh, YCIOBUS YTEHUS
(moTepst AMEeMEHTOB M300pakeHUs, ISTHA, LAPANUHBI, OTCYTCTBHE OJHOW WM OoJjiee CTpaHMIL,
CKJICMBaHHE CTPAHUIl M MOBPEXJECHUE TEKCTa WM WJUTIOCTPALMil MPHU pAacKpbITHH, Aedopmaius,
HOTPENAaHHOCTh OJIOKA HITH MEperieTa).

10.2. Ilpm wucmonp30BaHUM y4eOHHKA TEPBOTO T0/ia, OH JIOJDKEH OBITh CJaH B IIKOJBHYIO
OMOIMOTEKY B OTIMYHOM COCTOSHUM: YHCTBIM, ILEJbIM, 0e3 MOBpPEeXIEHHH U MoTepTocTel
KOpeIlIKa, YIJI0B Neperiera, 0e3 OTphIBa reperuiera ot 0Jioka.

10.3. Ilpu ucnonb30BaHNM Y4eOHHKA BTOPOTO-TPETHETO I'ojla, OH JOJDKEH OBITh CAAH B IIKOJIBHYIO
OMOJIMOTEKY B XOpOILIEM COCTOSHMM: YHCTBIM, LEJIbIM, JOMYCKAalOTCS HE3HAuMTeJIbHbIE
HOBPEXKICHUS: MOTYT ObITh HEMHOT'O MOTPENaHbl YTOJIKH MEPeruieTa, KOpemok (HO He MOpBaH).
10.4. Ilpu ucnonb3oBaHUM Y4eOHHKA UYETBIPEX-ISATH JIET, OH JOJDKEH OBITh CaH B HIKOJIbHYIO
O6UOINOTEKY B YAOBJIETBOPUTEIFHOM COCTOSIHUM, MIPUTOJHBIM JUIS JabHEHIIIEr0 UCHOIb30BAHU:
YHUCTBIM, JOIYCKAaeTCsl HaJAphIB Kopeuika (He Oojee 1 cM. OT Kpas) M mIepervieTa B MECTe ero
COCIMHEHUS C OJIOKOM.

10.5. Ilpu wcnonp30BaHUM y4eOHHMKA IIECTH JET U Oojee, OH JOKEH OBITh CIIaH B IIKOJIbHYIO
O6UOINOTEKY B YAOBJIETBOPUTEIEHOM COCTOSIHUM, MMPUTOJHBIM JUIS JAJbHEHIIIETr0 MCHOIb30BAHUS:
YHCTBIM, JIOMYCKaeTCs HaJApbIB Kopelika (He Oonee 2-3 cM OT Kpas) M IeperieTa B MEeCTe ero
COCIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHHs AOKHBI OBbITh aKKypaTHO CKJIEEHbl Mpo3padHoil Oymaroi, mnm6o
HIMPOKUM IPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHMKOB 00pPa30BaTeJIbHOM J1eSITeIbHOCTH

11.1. JIupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alUI0 PadOTHI MO CBOEBPEMEHHOMY
HOMOJHEHNUI0 OMOIMOTeYHOro (oHNa IMIKONBHBIX YYeOHUKOB, oOecredeHue OOyJaroImuxcs
y4eOHMKaMH, Yy4eOHBIMH MOCOOMSIMH, Y4eOHO-METOJAMYECKUMHU MaTepuajamMH, CpeAcTBaMH
00y4YeHHs U BOCITUTAHUSI.

11.2. 3amecTuTens AUPEKTOpa IIKOJIbI MO YYeOHO-BOCTIUTATENIHPHOM paboTe ompenensieT
HOTPEOHOCTh IIKOJIBI B YUYEOHHMKAX, COOTBETCTBYIOIIMX IMpOrpaMmaM OOY4YeHHs, OCYIIECTBIISIOT
KOHTPOJIb 3a MHCIIOJIb30BAHUEM IME€arorMYecKuMu pabOTHHKaMH B XoJie 00Opa3oBaTelbHOM
NeSITeIbHOCTH yYeOHUKOB, YYEOHBIX MOCOOMH M yuyeOHO-METOJUUECKUX MaTepHalioB B
COOTBETCTBUH CO CIIMCKOM, OIpPEJEICHHBIM IIKOJIOH, COBMECTHO C YUUTENISMHU U 3aBEAYIOIIUM
O6MOINOTEKOI OCYIIECTBISIET KOHTPOJIb 32 BBIIIOJHEHUEM O0YYaloIUXCsl €AUHBIX TpeOOBaHUN 1O
HCIIOJIb30BAHUIO U COXPAHHOCTH YYEOHUKOB.

11.3. KnaccHble pyKOBOIMTEIM HECYT OTBETCTBEHHOCTh 32 BOCHHTaHHE Yy OOyYaromuxcs
OepeXHOro OTHOLIEHUS K Y4eOHOH KHuUre, 3a COCTOSHME Y4YeOHMKOB M Y4YEOHBIX MOocoOuit
oOyyaroImuxcs CBOEro Kjacca B TeueHHEe Y4eOHOro roja, CBOEBPEMEHHYIO Bbllauy (crauy)
y4eOHUKOB, YYEHBIX M Y4YeOHO-METOAMYECKHUX TMocoOuil B OMOIMOTEKY B COOTBETCTBHM C
rpaduKoOM, YTBEPKICHHBIM JTUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(pOpManuu 00
00eCreyeHHOCTH y4yeOHUKaMH, y4eOHBIMU MOCOOUSAMH U Yy4eOHO-METOANYECKMMU MaTepHuaiaMu
00ydaromuxcsl MIKOJIbI, 32 OpraHu3aluio paboThl OMOIMOTEKH IO BbIaye U BO3BPATY YUEOHUKOB,



y4eOHBIX MOCOOMH M y4eOHO-METOJUYECKUX MAaTepHajoB OOy4yarolIMMHUCS, 33 COXPaHHOCTb
6ubaroreyHoro (oHaa yueOHO! IUTEepaTyphl.

11.5. Ponutenu (3aKOHHBIE MPEACTABUTENN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTbh 32
COXPAHHOCTb MOJTYYEHHBIX YUYEOHUKOB, YUEOHBIX MOCOOMH U yueOHO-METOINYECKINX MaTEepPUaIOB U
BO3MEIIAIOT UX YTpaTy WK NOpuy OMOIHOTEKE MIKOIIBI.

11.6. OOyuaromuecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHMKOB, YUEOHBIX MOCOOMH U
y4eOHO-METOIMUECKUX MaTepHaIIOB, MOJYYSHHBIX U3 (GOHIA NIKOIBHON OMOIHOTEKH.

12. 3ak/Ir04uTeIbHbIC MOJIOKEHHUS

12.1. Hacrosimee [lonoxenune o MIKOJIbHOM OUOIMOTEYHOM (OHJE, MOPsIKE ero (GOpMUPOBAHHUS,
ydeTa, UCIIOJIb30BaHUS U 00€CTIeUeHHsI COXPAaHHOCTH SIBJSETCS JTOKATBHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornueckoM cOBETE MIKOJIBI U YTBEPHKAAeTCs (JTMOO BBOAMTCS B JCHCTBUE)
MPUKA30M TUPEKTOpa OPTaHU3AIINU, OCYIIECTBISIONICH 00pa30BaTeIbHYIO JESTEILHOCTD.

12.2. Bce usMeHeHHs W JOTMOJHEHHS, BHOCUMBIC B HacTosmee [lomoxkeHue, ohopMISIOTCS B
NUCbMEHHOH (QopMe B COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATENHCTBOM Poccuiickoi
denepanuu.

12.3. Tlonoxenue o O6ubimoreyHoMm (oHae 00pa30BaTENbHONW OpraHU3allMK TMPHUHUMAECTCS Ha
HEoNpeeNeHHbId CpoK. M3MeHeHuss u nonosiHeHus: K [lojI0keHHI0 MPUHUMAIOTCS B TOPSIIKE,
npeaycMoTpeHHoM 11.12.1. Hactosmero Ilonoxenus.

12.4. Tlocne npunstus Ilonmoxxenus (WM U3MEHEHMH M JOMOJHEHWI OTIENbHBIX IYHKTOB U
pa3zienoB) B HOBOM peaklUy MPEeAbITyIIasi peaKiis aBTOMaTHYECKU yTPAUYUBAET CUITY.
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